Health record Online Submission Tool
User's Guide (Student)

You can reach the Health
Record Online Submission
Tool (HOST) by going to:
www.echt.chm.msu.edu/HOST

You will need to log in using
your MSU NetID.

You have been given your
initial password. Please
change this the first time you
log in.

To change your password, you
click on "click here to change
password" toward the top of
the page.

You will need to type in your
current password and then
type in your new password
and confirm it.

Your password needs to be at
least 7 characters long and
contain at least one non-
alphanumeric character.

COLLEGE O Login
Health Record System
ou are not Iugged in. HRS home
Welcome to the Health record Online Submission Tool (HOST)
Your MSU NetlID is your User Name,
##k please change your password after logging on the first time. #okok
Log In
User Name:
Passwaord:
ORremember me next time.
Forgot Password?
Developed and maintained by HIT - Educational Technology
Questions?
COLLEGE OF Logout
Y I Eaten Health Record System
vou are logged in as: userStudent  click here to change password HRS home

Email address on record: pohlsh@msu.edu Your assigned GA: Person, Ga (pohlsh@msu.edu)

Change Password

- Password requires one non-alphanumeric character and must be at least 7 characters long.

Change Your Password
Password: |

MNew Password:
Confirm New Password:

[ Change Password ][ Cancel

Developed and maintained by HIT - Educational Technolagy

If you have forgotten your
password, click on "Forgot
Password?"

Type in your MSU NetID and
click the Submit button.

Your User Name and password
will be emailed to your MSU
mail.

Duestions?
SV e Health Record System e
¥ou are not logged in. HRS home

Password Recovery

Type in your User Name {MSU NetID) and then click the submit button,
Your password will then be emailed to your MSU email address that was specified when your
account was created,

Forgot Your Password?
Enter vour MSU NetID to receive your password.

MSU NetID:|

Developed and maintained by HIT - Educational Technaology
Duestions?
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Health record Online Submission Tool

User's Guide (Student)

You will see a list of
experiences that are available
for you to start editing. You
can filter this list by choosing
from the drop-down box. The
first time you see an
experience, its status will be
"not started". You can begin
the process by clicking
"Select".

If an experience you have
participated in is not listed,
please email
host@wchm.msu.edu with your
full name, user name and the
experience and date.

Logout

ol

1\'1 HUM

vou are Ingaed in as userStudent  cick nere tn change pasaword HRS home
Email addresz on record: pohlsh@mauedy  Your assigned Ga: Persan, Ga {pohlsh@msu.adu)

List of Experiences

List Experlences with status of: | --a-- >
Assigned Date
GA Submitted

elact|Adult Hospital 07-20-2007 |08-zE-zog7 [FEwrite needed Person, Ga  |07-27-2007 ewrite
LIM & .’r.eprd?:.ﬁ needed

Experlence Start Date Due Date Status

Scluct;i:f:ﬁ O7-01-2007|07-04-2007 cormpleted - acceptable Person, Ga |07-21-2007 | Accepled
melect|Chdd Hospital 07-20-2007 |08-15-2007 |submitted Ferson, (3a  [07-2B-2007
07-20-2007 |08-15-2007 (In progress Fersen, Ga |not submitted |
07-20-2007 |08-15-2007 |not started Perzon, Ga  nal submikbed
07-20-2007 |08-16-2007 [not started Ferson, (33 |not subritted
SelectAdult Hospital 07-25-2007 |09-18-2007 |in progress Perzon, Ga  nal submitbed

Ceveloped and maintained by HIT - Educational Technology
Questions?

Legout
“vou are logged in a3 usersStudent  ciick nere to change password HRE home

Ernail addiess on mecond. pobilsh@@msn efu Yo assigned GA: Person, Ga [pohlshims.edu)

List of Experiences

List Experiences with status of; |

Asslgned Date = "
GhA Submitted Grutde

Hewrite

o o M Proqress 7-27-
Selectadult Hospital 07-20-2' o bmicted Ferson, Ga |07-27-2007 needed

— completed - acoeptable
gelact "ﬁ;f::‘r 07-01-: (awrite needed - Unacreptable le  Persan, Ga |[07-21-2007 | Accapted
- — submitted (rewrite) ——

Select|/Child Hospital 07-20-21 hleted - acceptable (with rewrites Ferson, G |07-26-2007
Meuro Experience i7-20-2 T : Person, Ga not submitted
HelactNeuro FEA 07-20-2007 |[08-15-7007 |In progress Person, (34 [not submitted

Selectursing Home Visit (07 07 [08-15-2007 |submitted [Person, Ga  [07-27-2007
in pragress

Selact|Adult Hospital 07=25-2007 |[049-1H-2007 Person, (34 [not submitted

Cuvaloped and maintained by HIT - Educational Tuchnology
Qums tivm?

After viewing the experience
and confirming that this is the
experience that you wish to
begin, click on the "Start
Editing this Experience"
button.

PLEASE CLICK ONLY ONCE.

MS COLLEGE OF
HUMAN MEDICINE

You are logged in as: userStudent  click here to change password
Ermail address on record: pohlsh@msu.edu  Your assigned GA: Person, Ga (pohlshi@msu.edu)

Start Experience

Expericnce Name Mursing Home Wisit
Start Date 07-20-2007

Cue Date 05-15-2007
Assigned GA for experience(Person, Ga

Status ot started

Sections included in this experience

Chief Complaint

History of Present llness
Past Medical History
Master Problem List {MPL)
Physical Examination
Health Maintenance

[ Start Editing this Experience

Developed and maintained by HIT - Educational Technology
Questions?
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Health record Online Submission Tool
User's Guide (Student)

This button will start the
experience and change the
status of your experience to "in
progress".

In this screen you will be able
to edit your experience.

You can view grading
information at any time by
clicking on the "see info"
button to the right. This
button will open a new window
(that you can keep open while
typing in the edit window) that
will show you the attributes
that you will be graded on for
this section.

To edit a section (other than
the Master Problem List), click
on the "Edit" button to the left
of the section.

To edit the Master Problem
List (MPL). You must insert
and edit the problems at the
bottom of the page for the
MPL. If you try to edit the
MPL like the other sections,
the system will remind you to
enter the problems at the
bottom of the page.

Edit Experience

Nursing Home Visit

Start Date: 07-20-2007 Due Date: 05-15-2007
Submitted On:

Assigned GA: Person, Ga Status: in progress
GA Comment:

Overall Grade:

Sections Grading Info

Edit/Chief Complaint see info
EditHistory of Present lllness | |see info
Edit|Fast Medical History see info
EditjMaster Froblem List (MFL)| |see info
Edit|Physical Examination see info
Edit|Health Maintenance see info

Master Problem List

To insert & problern, chck Tnsert’ after typing in 2l Inforration about problerm.,
Brief Description of Problem: Date of Onset:

Email address on record: pohlsh@msu.edu  Your assigned GA: Person, Ga {pohlsh@msu.edu)

Status of Problem: | -choose-- | Date Resolved: Order of Ifnportance: Insert
Developed and maintained by HIT - Educational Technology
Questions?
EOF Logout
MEDICINE
You are lngged in as: userStudent  cick here to change password HRS home

Edit Experience

Nursing Home Visit

Start Date: 07-20-2007 Due Date: 08-15-2007
Submitted on:

Assigned GA: Person, Ga Status: in pragress
GA Comment:

Overall Grade:

You cannot edit the Master Problem List in this area - please edit in the space provided below.
Sections Grading Info
see info

Edit|Chief Complaint
Edit|History of Fresent Illness | [see info

[Edit|Past Medical History see info
Edit|Master Problem List (MPL)| [see info
Edit|Fhysical Examination see info
[Edit|Health Maintenance see info

Master Problem List

To insert @ problem, click Insert’ after typing in alf information about problem.
Brief Description of Problem: Date of Onset:
Status of Problem: | -—choose-- ¥ | Date Resolved order of Importance Insert
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Health record Online Submission Tool
User's Guide (Student)

You will need to enter a record
for each problem in the Master
Problem List.

You must enter a value in each
field. (with the exception of
"date resolved") The
description should be brief and
there is a character limit of 40
in this field. The system will
not allow you to type more
than that so that you learn to
keep your statement brief.

The dates will allow for an
actual date or text, but have a
20 character limit.

A date resolved should be
entered when you choose a
status of resolved and there
should not be a date resolved
if you have chosen a status of
active. The system will remind
you of this.

Edit Experience

Nursing Home Visit

Start Date: 07-20-2007 Due Date: 08-15-2007
Submitted <n:

Assigned GA: Person, Ga Status: in progress
GA Comment:

Overall Grade:

Sections Grading Info
Edit|Chief Complaint see info
Edit|History of Present lliness | |see info
Edit|Past Medical History see info
Edit{Master Problem List (MFL)| |see info
Edit|Physical Examination see info
EditHealth Maintenance see info

Master Problem List

To insert @ problem, click ‘Insert’ after typing in all information about problerm,

Brief Description of Problem: |sample text of problem Date of Onset: last week
Status of Problem: | active iv|  Date Resolved: Order of Importance: Insert
- -choose-- |

Submit

Problem inserting problem into MPL.--Please enter a resolved date or change status of problem.

Once you have entered a
problem, you will see it in the
Master Problem List.

You can continue to add
problems by typing in the
information and then clicking
Insert.

The order of importance will
change the order in your list.
Please be sure these are stated
in the order that you wish
BEFORE submitting your
experience.

MS[] COLLEGE OF Logout
HUMAN MEDICINE

‘You are logged in as: usersStudent  cick here to change password HRS home

Email address on record: pohlsh@msu.edu  Your assigned GA: Person, Ga {pohlsh@msu.edu)

Edit Experience

Nursing Home Visit

Start Date: 07-20-2007 Due Date: 08-15-2007
Submitted On:

Assigned GA: Ferson, Ga Status: in progress
GA Comment:

Overall Grade:!

Sections
Edit|Chief Complaint

Grading Info
see info
Edit|History of Present Iliness | |see info

Edit|Fast Medical Histary see info
Edit|Master Problem List (MPL)| |see info
Edit|Fhysical Examination see info
EditHealth Maintenance see info

Master Problem List

order Description Onset Date Status Resolved Date

sample text of problem|last week  |resolved|yesterday

To insert @ problem, click Insert’ after typing in all information about problerm.
Brief Description of Prablem: Date of Onset:
Status of Problem: | -choose-- % Date Resolved: Order of Importance: Insert
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Health record Online Submission Tool
User's Guide (Student)

Edit Experience

Nursing Home Visit

Start Date: 07-20-2007 Due Date: 00-15-2007
Submilted On:

Assigned GA: Person, Go Stalus: in progress
GA Comment:

twerall Grade:

i i
TO edlt a'ny Other SeCtlon’ you Wpdate Cancel Chief Type in Chief cumplaint infurmatioo hece and click *Update to save”, :se nfo:
. . . Complant
can dO SO by Slmply Cllcklng ? If you do not vant tu save your lnfurmation, click *Cancel”.
on the Edit button to the left of iebu, "Tuls WLL Sive ou th POOSIELE aveeibvres ShAC Fou See perks sl o

for this section]

the section.

This will open an Edit window.
To save your information, you
will need to click on the
update button. To cancel your ’adir
changes, simply click Cancel.
You can edit a section as many

History of see info
Fresent
lliness

. Sections Ghiadlng
f
tlmes as needed' AS long as Edit|Chief Complaint [Type in Chief complaint information here and click "Update to save". If you do not want to save seno
: our information, dick "Cancel". If you would like to see what you are being graded on, click "see
you C].].Ck update, youI' ChangeS ?;ﬁo" o the ritght‘ This vsf:iH give ylouythe specific atttr\butes th;tyyou are beir?gggraded on for this
. section.
will be saved.
|| Edit Experience | Attribute Grades B8

After saving, the system saves _ _
space by showing you the data Attribute Grades for Section
entered without all of the section Grade:

carriage returns.

Complaints stated briefly in patients words
Curation included

Source and reliability included

Two or fewer sentences

After saving, you can click on
the "see info" button on the

Chief Complaint

rlght to see the information Type in Chief complaint informacion here and click "Update to save'.

just as your GA will see it If you do not went to save your information, click "Cancel”.

when grading. You will also o vouta L o e s o e vy greied o, chuek s snee o e
see the specific attributes that o B SSSeRe.

your GA will be grading you

on.
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Health record Online Submission Tool
User's Guide (Student)

Once you are satisfied with
your entries in your
experience, click on the
Submit button at the bottom
of the page.

It will ask you if you are sure -
after submitting your
experience you will no
longer be able to edit it.

If you have left a section
blank, the system will force
you to enter something into
the section before submitting.
The sections that are listed for
the experience are all required.

** If you forget to click the

"Update" button on your last
section and click submit, you
will get an error. Please click
your browser's "back" button

History
[Edit|Master Problem
List (MPL)

Examination

Edit|Health )_r)/‘ ou will no longer be able ko edit. Are you sure you want ko submit this experience?

Maintenance

Master Problem List

anset Date Status Resolved Date
sample text of probler|last week  |resolved|yesterday

arder Description

Edit Delete|1

Toinsert & problerm, click Tnsert’ after typing in all infarmation about problera,
Brief Description of Problem: Date of Onset:
Status of Problem: | —choose-- « Date Resolved: Crder of Importance: Insert

You must fill in all sections before submitting the experience. This experience was NOT submitted.
Sections Grading
Info

Edit[Chief Complaint [Type in Chief complaint infarmation here and click "Update to save". If you do not want to save |see info
your information, click "Cancel". If you would like to see what you are being graded on, click "see
info" to the right. This will give you the specific attributes that you are being graded on for this
section.
Edit|History of Information for history of present illness goes here. see info
Present Iliness
Edit|Past Medical PMH goes here see info
History
[Edit|Master Prablem see info
List (MPL)
Edit|Physical Physical Examination data is typed in here see info
Examination
EditHealth see info
Maintenance

Master Problem List

arder Description Onset Date Status Resolved Date
dit Delete|1 sample text of prablem|last week  [resolved|yesterday

m

To insert a problam, click 'Insert’ after typing in all information about probisrm.
Brief Description of Problem: Date of Onset:

and CliCk ”Update” for the Status of Problem: | —choose— % |  Date Resolved: Order of Impartance: Insert
section before clicking
"Submit”.
View Experience
el Nursing Home Visit
After Successfully Submlttlng Start Date:907—20—2007 Due Date: 08-15-2007
. . Sub_mitted 0on: 7/27/2007 3:10:00 PM .
your eXpeI'lel’lCC, you Wlll be é;slcg:;(:n(jﬁt::%rson, Ga Status: submitted
. Overall Grade:
taken to a "view" of your —
. Sections Grading
nfo
eXperlence' Chief Complaint Type in Chief complaint information here and click "Update to save. seenfo
You can go back to your s i (o v e e i [ o e Bk
experience list by clicking on '
the HRS home Lytton in the
History of Present Information for history of present illness goes here. see info

upper right hand corner of
your screen.

liness

Done
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Health record Online Submission Tool
User's Guide (Student)

When your experience has
been graded, the status of the
experience will change and you
will be able to see the grade.

If your experience was
submitted after the due date
specified or if it is past due
(and not submitted), your
experience will be bolded.

MSU COLLEGE OF
HUMAN MEDICINE

Logout

You are logged in as: userStudent  click here to change password

Email address on record: pohlsh@msu.edy  Your assigned GA: Person, Ga (pohlsh@msu.edu)

HRS home

List of Experiences

List Experiences with status of: | —-All--
Start Date

Experience

Due Date

Status

Assigned

GA

Date
Submitted

Grade

Select|adult Hospital 07-20-2007 |0g-28-2007 [FeMite neaded - Person, Ga  [07-27-zop7  |oowTie

unacceptable needed
select/Advanced 07-c - ’Jllizuuquﬂ 4-20(eted - acceptable  |Person, Ga |07-21-2007  |Accepted

Interview
Select/Child Hospital 07-20-2007 |08-15-2007 |submitted Person, Ga  |07-26-2007
SelectiMeuro Experience 07-20-2007 |08-15-2007 |in progress Person, Ga  |not submitted
Select|Meuro FBA 07-20-2007 |08-15-2007 [in progress Person, Ga  |not submitted
SelectNursing Home Visit  |07-20-2007 |08-15-2007 |subrnitted Ferson, Ga  |07-27-2007
Select/Adult Hospital 07-25-2007 |09-15-2007 |in progress Person, Ga  |not submitked
nd d by HIT - Ed TTechnology

DQuestions?

If your grade is unacceptable
and a rewrite is needed, you
should select this experience
for editing.

The screen will show you what
your grade is and any
comments that the GA has
written for you. You will be
able to see how each section
was graded.

You can edit (the sections that
are marked "Please Rewrite" by
clicking "Edit" to the left of the
section. All accepted sections
(with the exception of the MPL)
will bring the data over with
them. Rewrites will not have
any data in them - you will
need to rewrite them
completely.

You can look at previous
submissions by clicking on the
drop-down box above the
sections. O (zero) is your
original submission.

Edit Experience (Rewrite)

Adult Hospital

Start Date: 07-20-2007 Due Date: 08-28-2007
Submitted On: 7/27/2007 11:34:00 AM

Assigned GA: Person, Ga Status: rewrite needed - unacceptable

GA Comment: Please rewrite sections indicated below.

Overall Grade: Rewrite needed

You are editing rewrite# 2
wiew a previous submisszion: |2

V| ok 0 (zero) is your original submission

Grade Sections

Info

Edit Accepted Master Problem List see info
(MPLY

Edit Accepted Chief Complaint Patient is a 46 year old man who likes to smoke. Patient seemed see info

reliable,

Edit Accepted History of Present rewrite of hpi see info
TIness

Edit Accepted Past Medical History rewrite of pmh see info

Edit Accepted Allergies testing things out. see info

Edit Accepted Medications kdfikd see info

Edit Accepted Health Maintenance kifdkfid see info

Edit Accepted Soacial History jdfdkfd see info

Edit Accepted Family History rewrite of family history see info

Edit Accepted Review of Systems kfjkdifd see info

Edit Please Physical Examination see info

Rewrite
Edit Accepted Diagnostic Testing Data jjfkdfjdk see info
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Health record Online Submission Tool

You will have to be at your
current rewrite number to be
able to edit. Notice the edit
button goes away when
looking at previous
submissions.

You can click on "see info" to
see how the individual
attributes for each section

User's Guide (Student)

vou are lagged in ax userStudent  cick nere to change passwong
Email address on record: pohlsh@msauwedy  Your assigned GA: Person, Ga (pehlshi@msu,edup

Edit Experience (Rewrite)
Adult Hospital

Start Dabe: 07-20-2007 Due Date: 0B-28-2007

Submilled On: 7/27/2007 11:34:00 AW

Assigned GA: Person, Ga Status: rewrite needed - unaccaptable
GA Comment: Flease rewrite sections indicated below.

overall Grade: Rewrite needed

Wou are editing rewrite# 2
Wiew a previous submission: |1 w
Grade

| lmccapted

Logeur

HRS homa

necepted History of Fresent L rewrite of hpl
| Bcceptad Fast Medical History rewrite of pmh
| laccepted allergles testing things out.
_mgud Medications Edﬂw
cepled Health Maintenarice L]
chfidlefid

| [eceptad Social History
nocepted Farnily Histary

rewrite of family history

Wiccepted

!\‘llnklrr ponr |
u

L Attribute Grades [+ -
WwWere graded. Attribute Grades for Section g
Secton Grade: Rewrite nesded
When rewrite is Complete7 o Adequately recorded wital Sians including dcscnpb —
simply click the Submit o lintegument
button. You will be asked if ﬁ
you are sure and then taken to ot
a "View" of your experience s Timorox and 8ok
s Breasts
JuSt aS Wlth your Orlglnal %[BYHIGUBF}{IJMF
submission. T
[ves__[If areas omitted, reason for omission given
ves  |Clear desonpbon of al findnags
ez |Reflects focus b theses considersd in HET &% and 8%
bres Procedures done actually listed (“abdomen reveals no abnormalities 1o Nspection, auscultaton, paipation & percussion™)
VErsus remmlng |nmmrpmnms:("nhdnmen nPg.ﬁl‘W(’."]
[es |Branching procedures added when indicated
Physical Examination
Owerall Grade: Rewrite needed
You are editing rewrtes 1
Viewing Comments View a8 Drevious SuUbMmEssion 1 &0 {2-&='C] is m-..-‘o#g-'ual SUDMESSION,
In order to see the health Edit Accepted Master Probien see Info
record grader’s comments on
each section of your health -- TR s
y e S s info
record: Problem
Select .the. experience for which | | L. obecte Su—
a rewrite is required. You P
should see a screen like this. _ |
Rewrite foran
Probslem
Edif Please  Man | see infe
Rewrite
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Health record Online Submission Tool
User's Guide (Student)

Owverall Grade: Rewrile needed
You are ediling revwrines 1
Vigw A previous Submissian | wem g (zero] i your ongingl Submission,
Now select “0O” (or the number Secions
. . Accepted Master Problem see info
of the submission you would
like to see) in the “View a
previous Submission” mf m&fm Thiz Lp 8 Test =i see hsw things lask. see info
-Problem
dropdown menu. You should
see a screen similar to this: Rewte Objecive-  ~[Tnas 1s & tes: see info
w :@mumi'w [Toes 40 8 sear. ‘see infe
- Problem
Rewrte  Plan T ~ see Info
nésded
Attribute Grades for Section e
Comment for Secnon:
Next choose the section on R ——
which you would like to read Grad: Attribute Descriplion
. «© N Includes rélevant Qeneral AppEarande
comments and click on “see Ho Indiudes relevant vita sk
. . . M Includes refevant head and n EAM
info” on the right hand side. No  Incudes complte g exam
'FG :n-:l..-m_ TRl AN I'»-E.aﬂ .EKB.T
You should see a screen Mo Includes relevant abdomen exam
. . . N Inclides relevant extremites £xXam
similar to this: —
Objective - Pulmonary Exam
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